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FOREIGN MAILING

When you have to accomplish service overseas, either directly or through the U.S.
Department of State, the Clerk strongly recommends you use FED-EX or DHL
Express instead of the U.S. Postal Service. The U.S. Postal Service requirements
for such service are complicated and if not followed to the letter will result in the
return of a package to the sender, delaying its ultimate delivery. Using FED-EX or
IDHL, also avoids the necessity of giving the Clerk cash for postage.

When you deliver the documents to the Clerk, simply include a FED-EX or DHL
envelope and an addressed waybill with your account number. Then later, use the
appropriate shipping company’s website to print a tracking summary indicating
that the package was delivered to its ultimate destination. Provide a copy of that
tracking summary and a cover letter to the Clerk as your Return of Service.

If you have any questions, or would like a copy of our INSTRUCTIONS FOR

SERVICE OF PROCESS ON A FOREIGN DEFENDANT, please see the
secretary in the Clerk of Court’s Office, Room 120.



